
 
 
 
 

Research Techniques 
 
There are 4 tutorials in the "Research  Preparation" series.  
 

• Research Process 
• Research Plan 
• Research Project 
• Research Guides 

 
The key to successful research is preparation. These tutorials will give you the 
tools you need to prepare properly. As you use these tools you will  become an 
efficient and successful researcher. 
 
Visit us at www.genealogytutorial.com for more tutorials on how to increase your 
genealogy research success. 
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There is a basic process for all types of research. This process may be represented as a list of tasks, a 
circle of tasks or a chart of tasks. Regardless of the way the process is depicted,  the basic parts are the 
same. 
 


• You make a list of what you know. 
• Then you decide what it is you want or need to know more about. 
• You then determine where you are most likely to find the information that you seek. 
• You collect the information from your sources. 
• You use what you have learned to determine where you need to continue with further research. 


 
In genealogy research the process is the same. ........Well almost. Most often in our genealogical 
research, when we find the answer to one question, we also find a new question. 
 
Using a step-by-step process, will help you stay focused on your goals and objectives and is the most 
likely way to ensure success in your research. 
 
The sheet following called "Basic Research Process" is available to you in the "Research Helps", a 
free PDF download. This tutorial will walk you through each of the Basic Research Process Steps. 


BBaassiicc  GGeenneeaallooggyy::  BBeeggiinnnniinngg  RReesseeaarrcchh  TTeecchhnniiqquueess    


TTuuttoorriiaall 66..11:: RReesseeaarrcchh PPrroocceessss


BBaassiicc  RReesseeaarrcchh  PPrroocceessss  
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Basic Research Process 
 


There are five steps to this process: 
 


1. Write down what you know 
2. Decide what you want to learn 
3. Choose a source of information 


4. Learn from your source 
5. Use what you learn 


 
How to Make the Five-Step Process Work 


 


Step One: Write down what you know 


Begin a research 
notebook—
physical or 
electronic. 


1. Collect your data—on the complete family group; everything you know about them—proven or 
unproven 


2. Organize your data--create a chronology of events or use some other 
strategy that helps you “see” what you know and don’t know about 
the focus person or family 


3. Determine if the location listed for each event existed at the time of the event 
4. Read histories of the area to be searched 


5. Review maps of the area to be searched—topographical, political; new and old (as near to the 
time of the event as possible) 


6. Determine what records might be available for the time and location you are searching  


Step Two: Decide what you want to learn 
7. Write a research goal 


8. Make a list of steps to get to that goal and identify the sources to be searched—the research 
plan 


Step Three: Choose a source of information 
9. Begin a review of internet resources and local repositories 


10. Make a list of records to review—RECORDS, not internet or published extractions 


11. Obtain records from the appropriate repository—write a letter, order a film, hire a professional 


Step Four: Learn from your source 


12. Collect all the data found on the records--on the focus family (this will probably include 
collateral lines) 


Step Five: Use what you learn 


13. Add the data collected to your family records and chronology—computer program or paper 
documents 


14. Analyze your data—What did you learn? What do you still not know? 


Begin Again 


15. Complete steps 3-12—“What do you still not know ?” will generate your next research goal 
and plan. 


This is the 
traditional process 
taught on any 
website or in any 
text. 


This is the 
detail 
required for 
the five step 
process  
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1. Collect your data 


 
In "Tutorial 2: What Do I Do Next?" you were instructed to collect every chart, letter, document, 
photograph, research log and correspondence log that you have on your family. If you completed that 
tutorial, then this step is mostly done for you. 
 
If you haven't gathered your information, then you will need to collect all the items indicated above. 


 
Take the information from your collection that pertains to the ancestor you will be working on. Include 
data that is relevant to the area (town or city, county, state) you will be working in.  
 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


2. Organize your data 
Make sure that all proven information is included on your ancestor chart and family group sheet. Be 
sure to include the documentation for each fact. 
 
You will need to have some strategy that helps you “see” what you know and don’t know about the 
focus person or family. You can use a chronology of events or a list of facts. The chronology or list 
should include all the data you have on that individual. All the data means even the data that is 
suspicious or conflicting. Be sure to document the source of each piece of data so that you are clear 
about its possible reliability. 
 
Organize these items and make a list of all the sources you have and any sources you have 
searched. For the chronology, you can use simple notes for sources. Your full citations will be 
included on family group sheets and in your research log. 
 


 


SStteepp  OOnnee::  WWrriittee  DDoowwnn  WWhhaatt  YYoouu  KKnnooww  


EXAMPLE 
 


You are looking for Jeremiah Castleberry. Family stories indicate that he was from Coosa Co, 
Alabama and migrated to Texas in 1901. He and his wife Martha Lewis immigrated with their 


daughters Amanda Miller and Minerva Smith and their families. Their sons Bolen and Vineyard also 
migrated with them. 


You know that he is buried in the Upper Green's Creek Cemetery near Dublin, Texas.  
 


 
The information on his headstone is: 


Birth:  16 Sept 1833 
Death: 9 Sept 1915 


Inscription: Co. C 59 Ala. Inf. C.S.A. 
You would include all this information on the family group sheet and ancestor chart. Note the sources 


of this information 
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EXAMPLE 
 


You have this information about Jeremiah Castleberry. In addition, you have been told by one of his 
granddaughters that he went by "Jerry M." You will want to note this name as a nickname as some of 


his records may be by this name rather than his formal name of Jeremiah. 
Make a chronology of the information that you have and the sources from which you got the 


information. 


EXAMPLE 
Jeremiah Castleberry Chronology 


Date Event Age Location Comments Source 
16 September 
1833 


Birth 0 Gwinett Co, 
Georgia 


Jeremiah M.Castleberry, son 
of William Castleberry and 
Jane "Jincey Jane" Vineyard 


 Headstone, 
CAF I 


12 August 
1842 


Birth  8 Coosa Co, 
Alabama 


Martha Jane Lewis, daughter 
of Abel Lewis and Elizabeth 
unk. 


 Headstone 


12 January 
1858 


Marriage  24 Coosa Co, 
Alabama 


Jeremiah M. Castleberry and 
Martha Jane Lewis 


Marriage 
Records, 
Coosa Co 


1861-1865 Civil War 27-31 Alabama Served in Co C, 59th Alabama 
Inf 


Photograph 
of headstone 


1901 Migration 68 Erath Co, 
Texas 


Moved from Alabama to Texas Family story 


9 September 
1915 


Death 
 


81 On Miller farm 
near Dublin, 
Texas 


Burial: Upper Greens Creek 
Cemetery, Dublin, Texas 


Photograph 
of headstone; 
personal 
knowledge 


 


 
3. Determine if the location listed for each event existed at the time of the event 


 
It is important to understand the changing political boundaries for the geographical area you are 
working in. From the very beginning of the colonial settlement of the United States, there have been 
boundary changes. State, county and city boundaries changed frequently. Over time, settlements 
moved into new areas, the government of the time enlarged boundaries, added new territories and 
new towns, states and counties were formed. The boundaries we now know as the 50 states and 
their various counties did not stop shifting until around 1900. Towns have appeared and disappeared 
over the last 400 years of our nation's history. The same is true for all nations. 
 
Boundaries have changed and continue to change in some parts of the world. Towns, cities and 
nations have come and gone and the ruling governments have changed. You will need to know 
whether the place you are looking for existed at the time of the event you are seeking. 
 
A simple check of Everton’s The Handybook for Genealogists or Ancestry’s Red Book or a number of 
internet sources will save you time and money. 
 
So you will first need to determine if the town or county or state was in existence at the time of the 
event.  
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EXAMPLE 
 


Could Jeremiah Castleberry have lived in Coosa Co, Alabama during the Civil War? Was he born 
there? Or was he born in Gwinnett Co, GA as the family stories indicate? 


 
A simple check of Everton’s The Handybook for Genealogists reveals that Coosa Co, Alabama was 
formed in 1832. Therefore it is possible that Jeremiah was born there [1833] and lived there until his 


migration to Texas. 
 


Other information regarding Jeremiah's geographical locations  that will need to be checked include: 
 


What county or area was Coosa Co formed from? 
 


What county is Dublin, Texas in? 
 


When was that county formed? 
 


What county or area was that county formed from? 
 


When was Gwinnett Co, GA formed? 


 
4. Read histories of the area to be searched 


 
The histories of the areas, both local and state, are important to help you determine when your 
ancestors might have settled in an area. These histories provide information on the settlement, 
economy, political and social events of an area.  
 
If your ancestor was a farmer in pre-industrial America in Maine, 
it is not likely that he became a shoe salesman in St. Louis. 
People generally moved to an area that looked geographically 
like where they had lived before and where they could engage in 
the type of work they had had where they came from. It is true 
that some individuals made radical changes in their lives as they 
moved west and you should never discount the possibility that 
your ancestor was one of those individuals, but in general, 
farmers in New York became farmers in Missouri and 
stonemasons in Pennsylvania became stonemasons in Arkansas 
and so on. 
 
Histories will also give you clues as to events that may have 
impacted your ancestors’ lives. A bad winter in Vermont may 
have driven your family further south and west, not only to avoid 
another bad winter, but they may have also lost everything they 
had if the crops failed and they were unable to pay their debts 
and keep their property. A story of a local Indian uprising might 
have caused your ancestor to join the local militia. The historical events that occurred around your 
ancestors frequently caused them to move on to another area or engage in additional activities. A 
local or state history may even provide clues as to the places most people from an area migrated to. 
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EXAMPLE 
 


Jeremiah Castleberry lived in Alabama through the Civil War and was a soldier in an Alabama unit. 
According to family stories, in 1901 he and his wife, and their living children and grandchildren all left 


Alabama and moved to Texas. 
 


A review of the history of Alabama and Coosa Co reveals the hardships suffered in that area in the 
post Civil War era. After the Civil War, the Southern States were placed under martial law during 


Reconstruction. Farms that had relied on slaves for labor now had to pay wages to work the land. The 
economy was a disaster. Coosa Co, Alabama was no exception. Most Southerners had converted all 
their money to Confederate dollars during the war. After the war, that money had no value, so most 


individuals lost any monetary wealth they had. 
 


In addition, Coosa Co, Alabama is a very rocky and hilly region with heavy forestation. Fertilizers were 
not invented until after 1900. Therefore, what little land was able to be farmed was worn out from over 


50 years of farming. 
 


The histories also reveal that most the common destinations for those leaving Alabama were Texas, 
Mississippi and Arkansas. One history also revealed that Jeremiah's son-in-law, Henry Miller had 


relatives who had migrated to De Leon, Texas in Comanche Co.  
 


If I am looking for Jeremiah and his family, this historical information gives me three states to look in 
and several possible reasons for the family's migration.


 
 
5. Review maps of the area to be searched 


 
It is best to review political, topographical, and historical maps. Also be sure to look at new and old 
maps . Choose old maps that are as near to the time of the event as possible) 
 
Political maps show boundaries of states, counties and cities. They will show the roads that existed 
for travel. They may also indicate the location of sites of interest such as battlefields, cemeteries, 
migration paths and settlements. 
 
Topographical maps show geographical features of an area. On these maps you will discover where 
mountains, rivers, lakes, valleys and plains are located. 
 
Historical maps depict one or a series of historical events. The position of troops and their 
movements in a particular battle would be found on an historical map. The trade routes of ships in the 
1700s and their ports of landing and departure might be found on another map. 
 
The older maps may help you identify communities that your ancestor could have lived in or near. 
Knowing where rivers and mountains are located can help pinpoint possible habitable areas or 
explain how your 3-gr-grandfather met your 3-gr-grandmother. 
 
Maps can show the larger communities near your ancestor’s community where newspapers might 
have been published, that could have stories, obituaries or public notices which might provide 
information regarding the family. On a really old map, you might find the name of a town that no 
longer exists, but proves that your great-Aunt Rose was right about where the family lived. The town 
where my grandfather was born in 1901, Blackwell, Texas no longer exists. The only evidence left of 
it is a ca. 1900 map and the Blackwell Cemetery. There were no birth certificates back then, so the 
evidence of the map substantiates the family history. 
 
Local maps may indicate the location of not only public cemeteries, but also family cemeteries where 
you may have family buried. 
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There are many maps available on the internet. In addition, most university libraries have extensive 
map collections. Most of the maps will be those that are of interest in the state, but they usually also 
include originals or reproductions of maps from all over the United States, from various historical eras 
and many have collections of historical and current world maps. Local libraries and family history 
libraries will also have map collections. 
 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


EXAMPLE 
 


I want to know more about the physical and political nature of Coosa Co, Alabama, so I will check 
several maps. 


 
According to Thorndale and Dollarhide in their Map Guide to the U.S. Federal Censuses, 1790-1920, 
Coosa County has census records available for the years 1840, 1850, 1860, 1870, 1880 and 1900. It 


also shows that Coosa County originally included a part of what is now Elmore County. 
 


Everton’s The Handybook for Genealogists indicates that Elmore County was formed in 1866. I will 
need to keep this in mind, since I do not yet know exactly where in Coosa Co, the family lived. 


 
By checking other physical and political maps and comparing them with the other records I collect, I 


will be able to pinpoint the family's location in the county. 
 


By reviewing a map of Texas, I discover that Comanche Co, Texas is a neighboring county to Erath 
Co and that Dublin, Texas and De Leon, Texas are about 13 miles apart. 


 
This map information gives me another possible reason why the Castleberrys and Millers migrated to 


Erath Co, Texas. 


 
6. Determine what records might be available for the time and location you are searching 


 
Determine when birth, marriage and death records were kept and when they became required by a 
state. Where are those records housed?  What are the earliest records kept in an area? Check for 
availability of property records. 
 
When our ancestors arrived in a new place, they were often too busy making a new life to keep 
records. If the location was a new territory then the record keepers often came after the first settlers. 
Even in established communities, newcomers would not rush to the courthouse to record all their 
relevant family data. 
 
When new counties and states were formed it took time to set up the governmental structure, 
including courthouses. Officials had to be elected to office, so elections had to be held amongst the 
inhabitants of the newly formed county or state. All of these events took time and therefore, you may 
not find records being kept in an area for as much as one or two years after the creation of the state 
or county. In this instance, you will want to check in the previous governing body's records, such as 
territorial records or the county or state from which the new county or state was formed. If the new 
area was formed in previous Indian Lands or in areas owned by other nations, there may be no 
records for the first year or two. For instance, marriages that were performed during the 
organizational time of the county or state are not likely to be recorded. 
 
Generally you find that the first records kept were land records. People wanted a legal record of their 
claim to their property. Land transactions that occurred during the organization of a county or state 
may have been filed as soon as the courthouse was open for business. Therefore, land records may 
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be the best evidence you will have of your ancestor living in a certain location. Most of these records 
have been microfilmed and are available through the Family History Library in Salt Lake City. You can 
order them through a local Family History Center at a nearby Mormon church (Church of Jesus Christ 
of Latter-Day Saints). The Family History Library in Salt Lake City and local family history centers are 
all open to the public. 
 
Another source of property records is the 
Bureau of Land Management. On their website 
is a database of land grant recipients and the 
images of land grants awarded by the United 
States Government. Not all states were land 
grant states. The BLM website has a list of 
those states. 
 
Keeping records of births, deaths and 
marriages were the business of the family, not 
of local officials, though you will find instances 
of communities keeping that information in their 
local records. Most of the vital records prior to 
the early 1900s have been microfilmed and can 
be ordered through a Family History Center or 
by visiting the library in Salt Lake City. 
 
The next type of records that were kept were 
usually court records, both criminal and civil. 
The prosecution of criminal activity and the 
filing of lawsuits to settle disputes is a 
longstanding human activity. Most of these 
records have not been microfilmed. This usually 
means visiting the courthouse yourself or hiring 
someone to conduct the search for you. 
 
An important record to review are census 
records. The US Federal censuses are 
available from 1790 to 1930. There are a 
number of state and territorial censuses 
available also. 
 
There are many sources to determine whether records are available for the location you are 
researching. These include: 
 


• The Handybook for Genealogists, (multiple editions), Everton Publishers, Draper, Utah. 
• Eichholz, Alice, Ancestry's Red Book: American State, County & Town Sources, (multiple 


editions), Ancestry, a division of MyFamily.com, Provo, Utah. 
• familysearch.org: the website of the Family History Library in Salt Lake City, Utah. The 


complete catalog is available online. 
• A particular county's website. 
• A particular state library's website. 
• USGenWeb.org 
• Bureau of Land Management: General Land Office Records at www.glorecords.blm.gov/. 
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EXAMPLE 
 


In reviewing census records, I have discovered that Jeremiah Castleberry lived in Coosa Co from at 
least 1850 to 1900. There is only one possible candidate to be his father and that is William 


Castleberry. I want to search for other records for both of these men. 
 


The Handybook for Genealogists lists this entry: 
 


Coosa:  www.rootsweb.com/~alcoosa.html 
Creek Cession of 1832. 


Coosa County: PO Box 10; Rockford, AL 35136; Ph. 256.377.2420. 
Details: (Pro Rec Off has a few b & d rec 1920-1945, m, div, pro, land & mil rec from 1834; Cir Ct Off 


has ct. rec from 1834). 
 


I will check the contact information to be sure that it is still current, since that information can change. 
 


The entry tells me that the following records are available: 
 


Birth and Death Records from 1920-1945 (a few) 
Marriage Records 
Divorce Records 
Probate Records 


Land Records 
Military Records 


Circuit Court Records from 1834 
 


The birth and death records are not relevant to my current search, since Jeremiah and his family 
migrated to Texas in 1901. I will check the marriage, divorce, probate, land and military records for 


Jeremiah and William Castleberry. I will also be looking for information on Martha Lewis, Henry Miller 
(spouse of Amanda Castleberry) and AJ Smith (spouse of Minerva Castleberry). I will check for other 


Castleberry entries to determine the full extent of records for the extended family. 
 


In addition, because the court records are available from 1834, it is very likely that I can find the 
information regarding Jeremiah's supposed conviction for murder and therefore determine if the story 


is true. 
 


I will check the Family History Library catalog at www.familysearch.org to see what microfilms are 
available that I can order and review at my local family history center. 


 
Because the family is in Coosa Co 6 or 8 years after its formation, I will also check for land grants at 
the Bureau of Land Management: General Land Office Records at http://www.glorecords.blm.gov/. 


Perhaps Jeremiah or William applied for their property through the land grant process. 
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7. Write a research goal 


 
Research goals generally start out very broad. One type of goal that many people indicate they want 
is “I want to find out about my Grandmother’s family.” This is certainly a goal, but hardly one that 
gives some clear direction about what to do next. 
 
You can begin with such a goal, but you need to break it down into clearer steps, such as “Where my 
Grandmother was born.” or “Who were my Grandmother’s parents?”  These are much more 
manageable goals. With more specific goals such as these, you can develop a research plan that will 
direct your research to records that will answer your broader questions.  
 
Our genealogical goals generally are framed in the form of a question:  “Who are the parents of 
William Finney?” “Where is Leonard Johnson buried?” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


8. Make a list of tasks to get to that goal and identify the sources that need to be searched. 
. 


List the facts that give you clues as to where to find the answer to your goal. 
 
List the tasks that will get you to the goal.  
 
Indicate what sources you will need to use to complete the task. 
 
Make a list of the most likely places to find the sources you are looking for. 
 
 
 
 
 


 
 
 
 
 
 
 
 


SStteepp  TTwwoo::  DDeecciiddee  WWhhaatt  YYoouu  WWaanntt  ttoo  LLeeaarrnn  


EXAMPLE 
 


Some sample goals: 
 


When was Amanda Castleberry born? 
 


When did Henry Miller and Amanda Castleberry marry? 
 


Who were Henry Miller's parents? 
 


Was Jeremiah Castleberry convicted of murder?  


IInn  tthhiiss  sseerriieess  ooff  ttuuttoorriiaallss  yyoouu  wwiillll  ffiinndd  aa  ssaammppllee  aanndd  aa  bbllaannkk  ffoorrmm  ffoorr  mmaakkiinngg  aa  rreesseeaarrcchh  
ppllaann..  
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EXAMPLE 
 


Goal: Was Jeremiah Castleberry convicted of murder? 
What I Know: 


• Family sources tell me that Jeremiah came to Texas because he was convicted of murder, 
served 20 years in prison and left Alabama when he was released. 


• Another family story tells me that Jeremiah was angry with his commanding officer over the 
death of his brother, Joseph at Chickamauga. Could this dispute have resulted in Jeremiah 
killing the officer after the war? 


• Jeremiah returned to his home in Coosa Co, Alabama after the war was over. 
 
Steps to find the answer to my goal. 


• Check for criminal court records in Coosa Co, Alabama. 
• I will look for records generated after the Civil War: from 1866 to 1880. I am choosing this time 


frame to search since I believe the dispute might have arisen from an incident during the war 
and the fact that some family members believe that he served for 20 years. Since he left 
Alabama ca. 1901, then if the story is true, he would have been incarcerated no later than 
1880. 


• I will need to determine if the criminal court records are on microfilm or if I will need to find 
them in Coosa Co, Alabama. If they are available on microfilm from the Family History Library 
at familysearch.org, then I will order them at my local family history center. If they are in 
Alabama then I will need to either make a trip or hire someone to do the research for me. 
Because I do not have a more specific date and I do not know if the story is true or not, it is 
unreasonable to ask the court clerk to look for me. 


 
 
 
 
 
9. Review published and internet sources 


 
The internet has placed, literally at our fingertips, a wealth of genealogical information. Some of this 
information is fabulous for our research and some of it is so full of error it can send you off in a 
completely wrong direction. BE AWARE of the differences. If the data does not have documentation 
then be very suspicious. If the source listed is xwy’s gedcom, than try to trace down xwy and 
determine if they have documentation. Try contacting the person who has posted the information and 
ask them if they would be able to provide you with their documentation. 
 
Published genealogies generally include documentation, but even then you should verify the data. 
These genealogies may be found in libraries, on the internet and in private collections. 
 
Both of these types of sources should be reviewed for information, but any information collected from 
them should be viewed as clues to further research. Individuals routinely transpose numbers and 
confuse generations and relationships. In these types of sources you will frequently find children born 
after the mother died or even before the mother was born and children who were born more than 9 
months after a father’s death. You will find information that says that an individual was born in a 
location that didn’t exist at the time they were born. 
 
In spite of these errors, these resources can potentially save hours and hours of research by giving 
you clues of where and when to look and who to look for. 
 


SStteepp  TThhrreeee::  CChhoooossee  aa  SSoouurrccee  ooff  IInnffoorrmmaattiioonn  
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In addition to these resources, you should include message boards as part of your research. 
Ancestry.com, Genealogy.com and Rootsweb.com all have free message boards. You can post by 
surname, by topic and by location. By posting a message with your research question, you may find 
someone who has information you can use in your search. Or you may find an "Internet Cousin", as I 
call them, who will become a partner in your quest. 
 
You may also want to join Genealogy Wise, which is a social networking website just for genealogists 
and family historians. 
 


[Internet research and message boards will be discussed in more detail  in the series "Finding Aids: The 
Internet."] 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


TIPS FOR MESSAGE BOARDS 
 


• Subject line should be concise with Name, Date and Location. 
"Jeremiah Castleberry, b. ca. 1833, Gwinnett Co, Georgia" 


• Message should be specific and to the point with Who, What, Where & When. 
"Looking for Jeremiah Castleberry, b. 1833, m. Martha Lewis. Jeremiah lived in Coosa Co, 
Alabama, ca. 1840-1900." 


• One request per post. 
• Avoid the use of abbreviations, except the most basic, such as "b" for birth, "m" for marriage, etc. 
• Sign your name and contact information for replies. If you wish to remain private, it is ok to say 


"please reply to this post only." 
Sandra   or  Sandra 
sandra@isp.net    Please reply to this post only 


• Spend some time creating your message. You will be able to view your post for correctness 
before you post it. Once posted, the message is permanent. You cannot edit or delete it. 


• Keep a log of your posts in your correspondence log. 
• Use the help menu and FAQs for the message boards. They provide additional helps in getting 


good results. 
• Post on more than one message board. 
• Post by surname, by topic and by location. 


 
10. Make a list of records to review 
 


RECORDS, not internet or published extractions 
 
While the internet has made it easier to conduct genealogical research, NOTHING replaces the value 
of reviewing records. This means looking at the original court records or the actual page on the 
census film. Send off for a copy of the pension file of your civil war veteran and write a letter to your 
cousin or go see her and ask her for a copy of your great-grandmother’s baptismal certificate. 
 
Transcriptions of records, while usually copied as accurately as possible will contain errors as do 
published genealogies and extractions. So might the court record, but each one of these methods of 
data “copying” increases the possibility of errors. 
 
A transcription of a record might have a miscopied date or transposed numbers or an omitted name. 
Even the most accurate and careful of transcribers make errors or misinterpret handwriting. 
 
Published genealogies and extractions of records may also contain errors. Extractions are by their 
definition a synopsis of the relevant information in a document and the extractor is deciding what is 
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relevant. Data not extracted from a document could be just the key piece of information that you are 
looking for to answer your question. 
 


 
 
 
 
 
 
 
 
 
 


EXAMPLE 
 


Records to Review and the Repository Where I Might Find Them 
• 1850 Coosa Co, Alabama Census--Ancestry 
• 1840 Coosa Co, Alabama Census-Ancestry 
• 1840-1900 property records--order from Family History Library 
• Land Grants--Bureau of Land Management: General Land Office Records: 


http://www.glorecords.blm.gov/ 


 
 
11. Obtain records from the appropriate repository—write a letter, order a film, hire a professional 


 
Once you have identified the records you want to review you need to obtain those records from the 
appropriate repository.  A repository is any individual or institution which has possession of a source.  
That could mean your cousin in South Carolina, who has a photograph of your great-great 
grandfather. Or it could be the local library in Bugtussle, Oklahoma that has the only known volume of 
the county’s history. 
 
Many county records can be obtained on microfilm through any LDS Family History Center from the 
Family History Library in Salt Lake City, Utah.  Many local libraries have genealogy collections, which 
may include microfilm of records.  If you are fortunate enough to live near a Family History Center, 
then you have access to the largest collection of records anywhere. The library catalog is found at: 
www.familysearch.org. 
 
Ancestry.com, Genealogy.com, Footnote.com and other websites offer access to records, books and 
databases for a subscription fee. Heritage Quest offers access to census records, a large collection of 
books online and periodicals online. Their service is also a subscription service, but is available free 
through many local libraries. 
 
You may need to order records through a local county courthouse and/or hire a professional 
genealogist to conduct record searches for you. Many local genealogical societies will do a “lookup” 
for free or for a small fee. 
 
And the most exciting option is actually traveling to the locations where your ancestors lived and 
digging through the records there. 
 


For optimum success and accuracy: Review Records. 
 
 
 
 
 
 
 
 
 
 
 


EXAMPLE 
 
Family History Library Films: 


Deed Record, v. E 1843-1846, FHL US/CAN Film 1822139, Item 4 
Deed Record, v. F 1846-1850, FHL US/CAN Film 1822140, Item 1 


Ancestry Census Search 
"Jeremiah Castleberry, 1850 Coosa Co, Alabama" 
"Jeremiah Castleberry, 1830 Coosa Co, Alabama" 
Also search on these spellings: Casselbury, Castlebury, Caselberry, Castlebery, Caselbury 
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12. Collect all the data found on the records--on the focus family (this will probably include collateral 


lines) 
 
As you research records, published sources and the internet record all data regarding your focus 
family. Any documents or data that mentions the focus family’s members should be copied, 
photographed, transcribed or extracted. Even if the data seems to be irrelevant or inconsistent, it 
should be collected. 
 
This stage of research is the collection stage, not the analysis stage. 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
13. Add the data collected to your family records and chronology—computer program or paper 


documents 
 
The data collected should be added to family group sheets, pedigree charts and the chronology or 
data list. Include all the data in its appropriate place, even if it is contradictory to existing or other new 
data. This allows you to view the new data in the context of what you already knew. If other 
organizers are helpful to you in this process, use them, but be sure to include them in your overall 
picture 
 


[ Note: the following chronology is not complete and is used as an example for this tutorial. An example of a 
more comprehensive chronology can be found in the Tutorial "Getting Started"] 


 


SStteepp  FFoouurr::  LLeeaarrnn  FFrroomm  YYoouurr  SSoouurrccee  


EXAMPLE 
Data Collected on Jeremiah Castleberry 


 
 


• Born 16 September 1833      
• Married Martha Lewis, 12 January 1858 
• Served in Co C 59th Alabama Infantry, 26 Mar 1862 - 25 Mar 1865 
• In the Battle at Chickamauga, Tennessee, Sept 1863 
• Captured at Petersburg, 17 June 1864 in prison at Elmira, 24 July 


 1864 
• Homestead Certificate--20 February 1880 
• Children: 


o William, d. ca. 1862 
o Unk., d. ca. 1863 
o Jerry Archie Bolen 
o Lucy 
o Amanda 
o Lewis Vineyard 
o John Carter 
o Mattie Minerva 


• Father--William Castleberry 
• Mother--Jane Vineyard 


SStteepp  FFiivvee::  UUssee  WWhhaatt  YYoouu  LLeeaarrnn  
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EXAMPLE 
Jeremiah Castleberry Chronology 


Date Event Age Location Comments Source 
16 
September 
1833 


Birth 0 Gwinett Co, 
Georgia 


Jeremiah M.Castleberry, son 
of William Castleberry and 
Jane "Jincey Jane" Vineyard 


 Headstone, 
CAF I 


1840 Census 7 Georgia or 
Alabama 


Unable to locate family of 
William Castleberry in 1840. 
Believe that family migrated 
to Alabama between 1838 
(see Joseph b. GA ca. 1838) 
and 1841 (see Rebecca b AL 
ca. 1841). They may have 
migrated during the taking of 
the cenus or been too new in 
Alabama for the census taker 
to known they were in the 
area. 


 


12 August 
1842 


Birth  8 Coosa Co, 
Alabama 


Martha Jane Lewis, daughter 
of Abel Lewis and Elizabeth 
unk. 


 Headstone, 
1850, 1860 US 
Federal 
Census 


7 
November 
1850 


Census 14 Hatchett Creek, 
Coosa Co, 
Alabama 


William Castleberry (M, 61, 
GA), Jane (F, 47, GA), Enoch 
(M, 24, GA), Martha (F, 17, 
GA), Jeremiah (M, 14, GA), 
Francis (F, 13, GA), Joseph 
(M, 12, GA), Rebecca (F, 9, 
AL), Minerva (F, 7, AL) 


1850 US 
Federal 
Census 


12 January 
1858 


Marriage 
of Son 


24 Coosa Co, 
Alabama 


Jeremiah M. Castleberry and 
Martha Jane Lewis 


Marriage 
Records, 
Coosa Co 


29 June 
1860 


Birth of 
Son 


 26 Coosa Co, 
Alabama 


William A. Castleberry, son of 
Jeremiah M. Castleberry and 
Martha Jane Lewis 


 1860 US 
Federal 
Census 


26 March 
1862 


Military 28 Coosa Co, 
Alabama 


Served in Co C 59th Alabama 
Infantry 


Compiled 
Military Service 
Records 


25 March 
1865 


Military 31  Released from service in the 
Confederate Army 


Compiled 
Military Service 
Records 


 Ca. 1877 Birth of 
Son 


  Coosa Co, 
Alabama 


John Carter Castleberry, son 
of Jeremiah M. Castleberry 
and Martha Jane Lewis 


Myrtie Abels, 8 
July 1981 


 Aug 1879 Birth of 
Daughter 


  Coosa Co., 
Alabama 


Mattie Minerva Castleberry, 
daughter of Jeremiah M. 
Castleberry and Martha Jane 
Lewis 


Myrtie Abels, 8 
July 1981 


9 
September 
1915 


Death 
 


81 On Miller farm 
near Dublin, 
Texas 


Burial: Upper Greens Creek 
Cemetery, Dublin, Texas 


Photograph of 
headstone; 
personal 
knowledge 
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14. Analyze your data— What did you learn? What do you still not know? 
 
Once all the data is collected and organized into your records and chronology, it is time to analyze 
what you have. Analysis of what you learned is the process of taking the various pieces and trying to 
fit them into your puzzle. Some pieces will make the puzzle clearer, some will not fit or seem to not fit 
and the picture may seem even fuzzier than before. Some of the data will eliminate some of the ideas 
you may have had about “how things happened.” But in this process you need to account for each 
piece of data.  
 
There are various strategies for working with the data. Professionals write reports. In the report they 
explain how each piece of data fits in the overall picture and explain the data that conflicts. This 
doesn’t mean that they find how it fits, but rather that they explain why it is in conflict and how it does 
or doesn’t make sense in the overall picture. 
 
Other strategies include using charts and graphs to work with the data to see how it fits together. 
After you have analyzed the data, new questions will be generated. Make note of these as you work 
through the analysis. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


EXAMPLE 
 


I now have a source that indicates who Jeremiah Castleberry's parents and that he was born in 
Gwinnett Co, Georgia. 


 
I now need to verify that his parents were William Castleberry and Jane Vineyard. I will also need to 


verify that he was born in Georgia. 
 


I will also want to know when the family migrated from Georgia to Alabama. 
 


My questions will now be: 
 


• Was Jeremiah Castleberry born in Gwinnett Co, Georgia? 
• Were his parents William Castleberry and Jane Vineyard? 


• Where was the William Castleberry family in 1840? 


[ A more detailed discussion of the Analysis process will  be found in this Tutorial series in the tutorial "Data 
Analysis"] 


 
 


 
 
 
 
15. Complete steps 3-12— “What do you still not know ?”  
 
 


"What do you still not know?" will generate your next research goal and plan. 
 
After you have analyzed the data, generate new questions. You will most likely have several. 
 
Choose one or two to be the foundation of your next research plan. 
 
 
 
 


BBeeggiinn  AAggaaiinn::      
 


  


Copyright 2008 Sandra M. Hammons   www.genealogytutorial.com          Beginning Research Techniques 
 16
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If you use this research process you will know what you already know, what you are looking for, and 
where it might possibly be found. The new information or the lack of information will generate the next 
research step for you.  
 
This process will keep you from "spinning your wheels." Hopefully, it will keep you from "cruising the 
internet" in the hope of finding something!  Though, I admit that on occasion I find myself "just cruisin'. " 
 
 
 


EXAMPLE 
 


Next research question:  Where was the William Castleberry family in 1840? 
 


I chose this question because it is the next logical step in working backwards in my research. Working 
backwards (Starting with what I know) is the best way to ensure success in my research. 


 
 
 


The next tutorial in the "Beginning Research Techniques" series is: 
“Tutorial # 6.2: Research Plan” 


 
This tutorial will guide you through the development of a research plan that will 


provide you with a focused method of locating the information you are seeking. 








 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
Planning your research is important to having successful outcomes for when you research. A research 
plan provides direction. It provides you with a specific objective and a list of tasks that are the most likely 
to produce the desired result. 
 
A research plan also helps guide you through the research on an individual or family, in that it answers 
your questions and gives you a way to deal with new questions that you have. 
 
Without a plan, you can become distracted and forget you original objective. Soon you will be looking for 
information in unlikely places. You may find that you are looking at information that will not produce the 
results you seek. And haven't we all found ourselves on some webpage and saying "How did I get here?" 
 
If you are looking for an ancestor's death date and you look in a death index or database you may not find 
them. The question is: Did they die at a time when deaths were recorded in the area where they died? 
 


[A blank research plan and a sample plan are included in this series] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


BBaassiicc  GGeenneeaallooggyy::  BBeeggiinnnniinngg  RReesseeaarrcchh  TTeecchhnniiqquueess    


TTuuttoorriiaall  66..22::  RReesseeaarrcchh  PPllaann  


RReesseeaarrcchh  PPllaannnniinngg  
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What I Know 
 
Writing down what you know is the first step in developing your research plan. Out of what you know will 
come your questions and therefore the steps in your research. 
 
 
Write Your Objective 
 
You will review your charts and notes and make a list of questions that you have. Choose one of these 
questions as your plan goal or objective. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 
 
Identify Location 
 
Next you will need to make a list of the location or locations that are the most likely to have the 
information you are looking for. You may only have one location to search in or you may have more than 
one, if you are not sure whether your ancestor was in Smith County or Jones County when they died, for 
instance. 
 


RReesseeaarrcchh  OObbjjeeccttiivvee  


Example 
 


Abel Lewis lived in Coosa Co, Alabama. He probably died there and is buried there. 
I want to find out when he died, verify that his death occurred in Coosa Co, Alabama 


and discover where he is buried. 
 


My research objective is: 
When did Abel Lewis die? 


 
Additional items I might find would be his place of burial, family members and 
occupation. Even though these are not my primary objective, I will record any 


information I find regarding Abel and his family. 


RReesseeaarrcchh  TTaasskkss  
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For each location you will note what you will be looking for in that location. This may include looking for 
films for that area and record type. Your task may include hiring a professional researcher to look for the 
information for you.  
 
You may want to include message boards in your list of tasks. You might want to review what others have 
posted or post a message of your own. 
 
Identify Sources 
 
Once you know where you are going to look, you will need to identify the sources that may have the 
answer to your question. 
 
If you are trying to determine when your ancestor died, then you will need to look at sources that could 
potentially contain death information or help narrow down the years of possible death. These could 
include: 
 


• Probate Records, including Wills and Administrations 
• Message Boards 
• Census Records 
• County History 
• A relative who is familiar with the family 
• Cemetery Transcription Book 
• Cemetery Website 
• Newspaper Archive 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Some Sample Tasks 
 


1. Check message boards for information on Abel Lewis of Coosa Co, Alabama. 
 
2. Review Handybook to determine what records are available for Coosa Co, Alabama.
 
3. Check Family History Library catalog for films of probate record for Coosa Co, 


Alabama. 
 
4. Check Arizona State Archives catalog for books on Coosa Co, Alabama. 
 
5. Review Coosa County histories to see if Abel Lewis or any family members are 


mentioned. 
 
6. Contact Coosa Co Genealogical Society to see if they will look up Abel's probate 


and what the fee is, if any? 
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While you will make notes, copy documents and add the information to your charts, you will want to make 
a note on your research plan of your results. This note could be as simple as "found probate records (5 
pages)" 
 
You will also want to note your research results on your research log and correspondence log as 
appropriate. 
 
You may want to record a document number or filing location, so that you can find it later if you need it. 
 
If you do not find any information or you discover that the record you are looking for does not exist, you 
will want to note that on your plan and your log also. This way you will not look for this source again, since 
you now know that it does not exist. 
 


 
 
 
 
 
 
 
The next steps will be generated by your results. As you identify information or determine that there is no 
document available, you will have additional questions. These questions will become your next steps. 
Since you will most likely generate several questions, you may have several new research plans. 
 
 
 


 


 
 
 


RReessuullttss  


NNeexxtt  SStteeppss  
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Example 
 


After finding Abel Lewis' probate records, I discover that Loveda/Loveday is his 
granddaughter, not his daughter. His son Daniel, who is deceased by the time Abel 
dies, is her father, but his wife is apparently not her mother. I want to learn more about 
this , since most researchers on the message boards I read believe she is Abel's 
daughter. 
 
I also, still do not know where in Coosa Co, Alabama, Abel is buried. 
 
So I have two potential research questions generated out of my research: 
 


• Who was Loveda/Loveday Lewis's mother? 
 


• Where was Abel Lewis buried? 


 
List those questions in the section of your plant titled "Next Steps."  
 


 
 
Make a new plan based on your search results or for each new question that you have regarding one of 
your ancestors. If you did not find the answer to your question (research objective), then you will want to 
review your known information and the sources you reviewed to determine other locations and/or sources 
that might have the information you seek. Then make a new plan based on these new ideas. 
 
 
 
 
 
 
 The next tutorial in the "Beginning Research Techniques" series is: 


“Tutorial # 6.3: Research Project System” 
 


This tutorial will guide you through the development of a research project that will 
keep your charts, documents, plans and logs organized. 
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A research project is an organized method of viewing your research on a particular ancestor or ancestral 
family. The project will include several research plans, relevant ancestor charts, family group sheets and 
chronologies. It will also include documents collected, maps of the states and areas where you are 
searching, information on repositories in those locales and the research logs and correspondence logs 
generated by your research. 
 
 
 
 
 
 
You will need: 
 
A 3-ring binder, at least 1", but no larger than a 2" binder. Anything 
larger than 2" becomes too heavy to carry. I prefer a 1 1/2" binder. It is 
generally large enough to keep track of everything. Once it is full, I 
generally find that I need to file my materials or divide the project into 
additional projects.  
 
A set of dividers, no less than 5-tabs and no more than 10 tabs. You 
can use regular dividers that require inserts, dividers with file pockets 
attached, plastic or paper. You choose the type of dividers that you 
like. Any good office supply will have ample choices. 
 
A small quantity of sheet protectors. They need to be non-stick (will 
not stick to the ink on your paper), archival safe and acid free. A 
package of 10-20 will serve most individuals needs. You can purchase 
quantities up to 200 pages in a box. They are relatively inexpensive. 


See sample notebook at:  
"Free  Tutorials  and  Tools:  Free  Research  Tools.""Free Tutorials and Tools: Free Research Tools." 


BBaassiicc  GGeenneeaallooggyy::  BBeeggiinnnniinngg  RReesseeaarrcchh  TTeecchhnniiqquueess    


TTuuttoorriiaall  66..33::  RReesseeaarrcchh  PPrroojjeecctt  SSyysstteemm  


WWhhaatt  iiss  aa  RReesseeaarrcchh  PPrroojjeecctt??  


MMaatteerriiaallss  RReeqquuiirreedd  
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The advantages of the research project system are that it: 
 


• Helps maintain control over your research project 
• Allows you to have the information you have already collected with you when you are researching 
• Provides a place for new documents collected during each research session. 


– New documents are readily accessible for analysis 
– New documents are readily accessible for adding to charts and logs 


• Contains information about the locales you are searching 
– Maps 
– Repository information needed for the project 


 
 
 
 
 
 
Every research project notebook should contain at a minimum the following information: 
 


A) Planning your research 
Research Plan, based on research analysis 
List of documents, microfilm, books, etc. to search 
List of locations and repositories to search 


B) Information about the individual(s) being researched 
Pedigree Charts 
Family Group Sheets 
Tracking document(s): Individual/Family Group Chronology/Timeline 
Census History  
Data list of what is known about the subject(s) of the research project 
Any document indexes, abstracts or copies you will need to have for reference 


C) Information about the location(s) being searched 
Maps—state & local 
Information on the state and local history of the area being searched 
Information on repositories in the state and local area being searched 


D) Tracking your research 
Research log 
Correspondence log 


E) Tracking what you have already collected 
List of documents that you have already collected 


 
 
 
 
 
 
 
You should organize your research project notebook in a way that makes sense to you. It should include 
the above recommended information. I have found that having this information with me facilitates my 
research. It is also part of properly preparing for research. 
 
The following table provides a suggested strategy for organizing a research notebook. It also suggests 
some charts and information you would include in each section. 


AAddvvaannttaaggeess  ooff  UUssiinngg  tthhee  RReesseeaarrcchh  PPrroojjeecctt  SSyysstteemm  


WWhhaatt  PPrroojjeecctt  IInnffoorrmmaattiioonn  GGooeess  iinn  YYoouurr  RReesseeaarrcchh  PPrroojjeecctt  NNootteebbooookk  


OOrrggaanniizziinngg  YYoouurr  RReesseeaarrcchh  PPrroojjeecctt  NNootteebbooookk  
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Section Contents 


Research Plan 
• Research Goals and Objectives 
• Research plan (focused on the current stage of the project) 
• To Do List 


Family Group • Family Group Charts 
• Pedigree Charts 


 Tracking Charts 
• Census history 
• Individual data list 
• Individual Chronology 


Documents 
• Documents list 
• Keep documents acquired in sheet protectors (these will be filed later 


in a more permanent location) 


State(s) Research Guide 
[one section for each state] 


• Maps 
• Catalog of films, books, etc to search 
• Local histories 
• Repository information 


Logs • Research log 
• Correspondence log 


Other 


• Use as needed. For instance: 
o A third state to search 
o Blank forms 
o Surname Analysis 
o Analysis of each research session* 
o Research Journal 


 
 
 
 
 
 
Building your research project and preparing your research project notebook is really about following the 
research process discussed in the Tutorial "Research Process." You will have collected everything that 
you know about the individual or family group you are working on and have entered that data into the 
appropriate charts: Pedigree Chart, Family Group Sheet, Chronology, etc. 
 
 


As you go through this process ideas and questions will present themselves to you.  The 
temptation is to stop what you are doing and begin researching that idea or trying to answer the 


question. 
 


!!!! INSTEAD !!!! 
 


Write those ideas and questions down on your “To Do List.” You will include them in a research plan later. 
 
 
The following steps will help you be sure that you have everything you need for your research project. In 
following these steps you will be sure that you have gleaned every piece of data regarding the project 
focus. 
 
 
 


BBuuiillddiinngg  YYoouurr  RReesseeaarrcchh  PPrroojjeecctt  NNootteebbooookk  


YYoouu  ccaann  vviieeww  aa  ssaammppllee  rreesseeaarrcchh  nnootteebbooookk  uunnddeerr  "Free  Tutorials  and  Tools:  Free  "Free Tutorials and Tools: Free
Research  Tools.".Research Tools "  
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Step Organizer Tab Activity 


1 Document organization 


In Tutorial 2 "What Do I Do Next" you were to collect all of your 
documents. Now from that collection find all the documents 
related to your research project. Organize and catalog these 
documents and make a list of all of the documents you have 
related to this research project. 


2 Logs Make sure that your research and correspondence logs are up 
to date and as complete as possible. 


3 Charts Make sure that your pedigree charts and family group sheets 
are complete with the current data and full citations.  


4 Tracking forms 
Complete any tracking forms that are useful for the project. At a 
minimum you should have a chronology for the focus 
individual(s). 


5 State research guides 
Prepare research guides for each of the states relevant to the 
individual These will be discussed fully in Tutorial 6.4. 
"Research Guides." 


6 Other 


Collect any other documents or items that are relevant to the 
research project. Include the list of items to research that you 
generated while you were preparing the research project 
notebook. These may be documents to another individual but 
which provide some insight to your focus individual. 
It could also be your ideas or thoughts about this individual and 
their family that you want answers to 


7: Research Plan 


Now that you are organized you can develop your research 
plan. Choose a focus goal from the list generated and prepare a 
research plan. Remember that your research plan should 
include a research objective, a list of locations to search, a list 
of sources that might contain the information you are looking 
for. 


 
 
 
 
 
 
 
 The next tutorial in the Beginning Research Techniques Series is: 


“Lesson # 6.4: Research Guides” 
 


This lesson will teach you how to build a research guide for each state and/or country 
where your ancestors resided. 
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For each country, state, county or region in which you research, you will want to build a research guide. A 
research guide is a collection of information about a geographical place or area, a time period and a 
culture that is specific to your project. 
 
Your customized research guide would include information in these categories: 
 


Maps 
State and Local Histories 
Culture and Customs 
Paleography and Language 
Repositories 
Records 
Publications 
Research Strategies 
Family History Research Guides 
 


 
Your research guide can be a physical notebook, file 
folders or a collection of hotlinks on your favorites or 
bookmarks list. 
 
 


BBaassiicc  GGeenneeaallooggyy::  BBeeggiinnnniinngg  RReesseeaarrcchh  TTeecchhnniiqquueess    


TTuuttoorriiaall 66..44:: RReesseeaarrcchh GGuuiiddeess 


RReesseeaarrcchh  GGuuiiddeess  
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You will include political, topographical, geographical, waterways, 
railroads, trails & migratory pattern maps. As much as possible collect 
maps that are historical and current. 
 
A basic set of maps for an area will include a map of the political 
divisions of the area, such as a state map with the outline of counties; 
maps of the formation of those political subdivisions; a map that includes 
physical features of the country and/or state and a road map for use if 
traveling to the area. 
 
There are many websites that offer images of maps. You may wish to add the hotlink to the websites that 
have maps that are of interest and use in your research.  A few things to remember about using images 
on the internet: 
 


• Some images of maps may be too small to see the details that you may need 
• Many of these images will be copyrighted and therefore not available for you to use in a published 


family history (book or website). 
– If you find a map you wish to include in your publication, contact the holder of the 


copyright and obtain permission to use that image. Some copyright holders will require 
payment to use their images. 


• Not all images you find on internet websites belong to the owner of the website. 
• There are many websites that allow free access of their images. Even in those situations, be sure 


to give credit to the site where you find the image you wish to use. 
 
Here are some nice websites you might like to add to your favorites list: 


 
http://www.lib.utexas.edu/maps/ 
http://www.clas.ufl.edu/users/ufhatch/pages/03-Sci-Rev/SCI-REV-Home/Historical-
Research/history_shepherd_1911.html 
http://www.libs.uga.edu/hargrett/maps/ 
http://www.livgenmi.com/1895/ 


 
 
 
 
 
You will need to read a history of the country, state, county or area you are 
researching. You may wish to purchase a book or read the history online. 
You may be able to download a history from an online library. As many older 
books copyrights expire, these online libraries are making them available to 
download as a PDF or EPUB file, which you can read on your computer or 
on a number of e-book readers. 
 
You may find it helpful to include a brief history of the area and/or a timeline 
of significant events, including national events. Information on early 
settlements, migration trails, and churches will also be helpful. Include a list 
of sources, both electronic and physical, for historical information, with 
comments on the quality and content of the source. 
 
This can be where you include information about a family history that you 
know is related to your family. 
 


MMaappss  


HHiissttoorriieess  
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A brief description of customs 
for each hundred year period 
would be included.  In addition, 
a list of sources, both 
electronic and physical, for 
customs of the area and for 
any ethnic groups in the area. 


 


http://kclibrary.lonestar.edu/19thcentury1800.htm 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 


 
A brief description of any unique characteristics of handwriting or language for the state or any area in it.  
For instance, if Native Americans or Germans, etc. lived in the area, then a list of unique words or 
symbols that might be found in documents would be included in this section. 
 
The Family History Library in Salt Lake City, Utah has developed a set of handwriting samples for use in 
deciphering handwriting from different time periods. They have also developed a set of typical words a 
genealogist would need to understand documents in a foreign language. This would include words, such 
as: birth, death, marriage, the names for months, numbers and years, etc.  These guides are available 
through their website at: FamilySearch.org - Research Helps. These guides are available for viewing 
online. Some are available for download as a .pdf file and all are available for purchase for a minimal 
cost. 


CCuullttuurree  &&  CCuussttoommss  


PPaalleeooggrraapphhyy  &&  LLaanngguuaaggee  
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http://www.familysearch.org/eng/search/RG/frameset_rhelps.asp?Page=./research/Titleh/Titleh.asp&ActiveTab=Title





 
 
 
 


a list of the repositories available for the state. This list 
would include the state’s library and archives department, 
as well as any university libraries, special libraries and 
local libraries that would have relevant materials for 
research.  Also include a list of online databases, libraries, 
repository catalogs and other websites which would have 
relevant information.  Library files should include floor 
plans, general categories of collections, location and hours 
of operation, terms of use and research services available.  
A list of government entities in the state and their location, 
general list of collections, hours of operation and terms of 
use would also be part of this section. 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


A list of records that are available for the state, such as which census years are available, including 
state censuses, for what years are vital records available, etc.  Indicate where each type of record 
would be housed (courthouse, local library, genealogical society, state archives, etc.). Identify 
repositories specific to the area and what information they can provide. 


 


 
 


RReeppoossiittoorriieess  


RReeccoorrddss  
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Publications—a list of periodicals and books, both electronic and physical, which are available for 
this state that would be relevant to research.  Comments regarding quality and availability would be 
included. 


 
 
 
 
 
 
 


Research Strategies—Make notes on unique research characteristics in the state. For instance, you 
might note which county courthouses burned and when or some other catastrophic event that could 
impact records availability. Include a description of alternative sources for “lost” records. Design a 
general research strategy for each 100 year period, including a list of records available for that time 
period. You could include a list of the records available through the Family History Library or the 
presence of a special repository for records.  Include any information which would facilitate research. 


 
 
 
 
 
 
 
 The next tutorial in Data Collection series is: 


“Lesson 7.1: Collecting Data" 
 


This lesson  will guide you through the techniques of taking good research notes, 
how to abstract, extract and transcribe data. You will also learn how to use 


photocopies and digital images in your research. 


PPuubblliiccaattiioonnss  


RReesseeaarrcchh  SSttrraatteeggiieess  







